
Information included in the confirmation will vary
depending on the rooms and services requested,
and whether your session is recurring.

Tip: Confirmations are sent automatically
from noreply-rs@ubc.ca. For questions,

changes, or cancellations, please forward to
fom.resourcecoordination@ubc.ca.

Tip: When you paste the reservation into a
meeting invite, it pastes as a table. Remove
sections that aren’t relevant by selecting the
appropriate information and deleting the row.

Resources: 
rooms & resources
booked including
conference ID &

recording, if
applicable. For

recurring session,
this is first

occurrence only

Sampling Room Booking Confirmation

Approved: 
Reservation status

All Future:
All

recurrences
of approved

Rooms &
Resources: 
Booked for

each date in
the recurrence

Instructions
for how to

connect using
the Zoom ID

Recurring
 End date

In this example
the last six
digits are
149265

http://ubc.ca/
mailto:fom.resourcecoordination@ubc.ca

