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Purpose  
 
PGME relies on accurate rotation data for scheduling, evaluation, and reporting. To improve data quality, 
a new Rotation Management process was introduced in early 2025, requiring all rotations to follow a 
standardized naming convention and include specific reporting details. This document outlines the 
requirements for PGME rotations. 
 
Rotation Management 
To ensure consistency and data integrity across all PGME rotations, the management of rotation data is 
centralized through the Education Systems Team. This approach streamlines data processes, supports 
accurate reporting, and ensures compliance with relevant stakeholders. All requests for new rotations, 
edits, or deactivations will be submitted to and processed by the Education Systems Team. For more 
information, refer to the PGME Guidelines for Managing Rotation Data. 
 
Rotation Naming Convention 
 

Field Clinical 
Specialty  
(CS) 

Rotation 
Details  
(RD) 

Primary 
Location  
(CL) 

Alternate  
Location 
(CL) 

Call  
Location  

Type  
(T) 

Requirement Mandatory If Required: 
Optional 

Mandatory If Required Optional 
 

Optional 



Example Child and 
Adolescent 
Psychiatry  

Rural: Clinic BC 
Children’s 
Hospital 
 

BC Women’s 
Hospital 

Vancouver 
General 
Hospital 

Core 
 

 
 
Rotation Details Required for Reporting 
Rotation Fields: Mandatory, If Required and Optional 

Rotation 
Field 

Rotation Field 
Definition  

Rotation Field 
Values  

Guidelines and Requirements 

Clinical 
Specialty  

A recognized and 
standard medical 
treatment-related 
specialty within a 
physician 
practice, clinic, or 
hospital.  

Clinical Specialty List  Mandatory field 
• When creating a rotation, you 

must select one clinical specialty 
that matches the service being 
taught.  

• The Clinical Specialty is linked to 
the learner's hospital access 

• A drop-down list of values is 
available to choose from 

Rotation 
Details 

Required 
information about 
the rotation 
setting  
 
 
 
 
 
An added 
element used to 
describe the 
rotation 
experience for 
training, 
scheduling, 
evaluation, 
assessment 
and/or TWPC 
tracking. 
 

Rural, Longitudinal, 
Non-Clinical 
Research, Clinical 
Research 
 
 
 
 
 
 Full Names of the 
value are captured (no 
abbreviations) 
Ex. Clinical Teaching 
Unit, not CTU 

If Required 
• Options include Rural, 

Longitudinal, Non-Clinical 
Research, Clinical Research 

• Will auto populate in your 
rotation name 

• Different that any additional 
rotation details 

 
Optional field 

• An added descriptive element or 
specialty not named in the 
clinical specialty field 

• Must not match the clinical 
specialty field 

Example: Preceptor Name, Community 
Name, City of PPO, Province of OOP, 
Country of OOC, Unit, Team, and/or 
TWPC Tracking 

Primary 
Clinical 
Location  

A physical space 
where the 
majority of 
learning takes 
place.  
Example. 
Hospital, Clinic, 
Office 

Clinical Location List Mandatory field 
• When creating a rotation, you 

must select one or multiple 
locations where the rotation 
takes place 

• There is a primary Clinical 
Location where the majority of 
time is spent 

• A drop-down list of values is 
available to choose from 

Alternate 
Clinical 
Location 

A physical space 
where the 
minority of 

Clinical Location List 
 

• There can be alternate locations 
where the minority of time is 
spent 



learning takes 
place.  
Example. 
Hospital, Clinic, 
Office 
 

• Learners scheduled in the 
rotation must attend each 
location during their time on 
rotation 

 

Call 
Location 

A physical space 
where the learner 
is on call or 
access is 
required but no 
learning takes 
place  
 

Clinical Location List 
 

• Call locations  
• *If access is needed at a location 

where 0 time is spent 
 

Type  A type of rotation 
is based on the 
learner’s program 
requirements.  

Core  
Elective  
Selective 

Optional field 
• The type of rotation must be 

reflective of the learner's home 
program requirements for their 
level of learning. 

• What is Core for one learner may 
be an Elective for another learner 

 

Rotation Names: Rotation Name and Rotation Abbreviation 
 

Rotation 
Name 

Rotation 
Name 
Definition  

Rotation Name Field  Guidelines and Requirements 

Rotation 
Name  

The full name 
of the rotation. 
Each field to be 
separated by a 
colon (:) 

Clinical Specialty | 
Rotation Detail: 
Rotation Details | 
Primary Clinical 
Location(s) | Alternate 
Clinical Location(s) | 
Call Locations | Type  

Rotation Name must be the full name 
and reflect the program training 
requirements. 

• Mandatory fields: Clinical 
Specialty and Clinical Location(s) 

• Optional fields: Rotation Details, 
Call Locations and Type  

• If Required fields: Alternate 
Clinical Location(s) and Rotation 
Detail 

Using only mandatory fields: 
Psychiatry | | Vancouver General Hospital 
| | | 
 
Using mandatory and optional fields:  
Psychiatry | PGY2 | Vancouver General 
Hospital | | | Core 

Rotation 
Abbreviation  

The short name 
of the rotation. 
Each field to be 
separated by a 
colon (:) 

CS | RD: RD | PCL | 
ACL | CCL | T  

Rotation Abbreviation must be the short 
name of the rotation and reflect its full 
name. 

• Mandatory values: CS and CL(s) 
• Optional values: RD and T  
• If required values: RD and ACL 



Rotation 
Name 

Rotation 
Name 
Definition  

Rotation Name Field  Guidelines and Requirements 

Using only mandatory fields:  
PSYCH | | 
VGH | | | 
 
Using mandatory and optional fields:  
PSYCH | PGY2 | VGH | | | C 

 
  
All rotation details required for reporting purposes will be requested through the New Rotation Form.   
These details will be stored in a master file and fed into the PGME Clinical Placement Reporting Tool.  
Rotation details will be reviewed during the Rotation Audit for each academic year to ensure our Clinical 
Placement reports are accurate.  The following information is required for each rotation: 

Rotation Field Description Format Required  Notes 
Clinical Specialty A recognized and 

standard medical 
treatment-related 
specialty within a 
physician practice, 
clinic, or hospital. 

Pickable List 
 

Yes Only 1 Clinical 
Specialty for each 
rotation 

Primary Clinical 
Location 

A physical space 
where learning 
takes place and 
where the learner 
spends most of 
their time.  

Pickable List 
 

Yes Primary Location 
must be listed 

Alternate Clinical 
Location(s) 
 

A physical space 
where learning 
takes place and 
where the learner 
spends the 
minority of their 
time.  May also be 
listed for CALL or 
ACCESS 
purposes 
 

Pickable List If applicable Not all rotations 
have alternate 
locations 

Is required for 
access/call only 
 

Identifies 
alternate location 
is used for the 
rotation or for 
CALL/ACCESS only 

Pickable List 
 

Only if used 
for access or 
CALL 

Not all rotations 
have Call or 
Access only 
requirements 

Rotation Category The category of 
rotation is linked 
to the schedule 
requirements 

Standard Rotation 
Longitudinal 
Rural 
Clinical Research 
Non-Clinical Research 
Placeholder 

Yes Determines 
reporting rules 
and type of 
rotation 



Rotation Type The type of 
rotation indicates 
if it is core, 
elective or 
selective 

Pickable List No Only if this is 
important for the 
rotation 

 

 
 
Rotation Audit 
 
A yearly audit will be initiated by the Systems Support Team to ensure programs are compliant with the 
rotation requirements. The audit will be performed between August-September.   
 
Support 
 
 cp.support@ubc.ca 
 
Appendix 
 

Best Practices for New Rotation Requests 

• Always spell out Program Details: Every group has a unique list of acronyms that they use. To help support 
other users of the rotation name, including reports, please spell out all acronyms in the Program Details. The 
form allows an opportunity for your own special abbreviation for those terms later in the form.  

o Please do not repeat specialty, clinical location, or rotation type information within the Program 
Details section of the rotation.  

• Private Practice Office: Private Practice Offices are used for any clinical locations that are not a part of a 
health authority. Only city names are required for Private Practice Offices and must be spelled out for both 
the rotation full name and rotation abbreviation. It is okay to offer additional program details if needed.  

o If a clinical location is a part of a health authority but not a part of the dropdown list of clinical 
locations, please contact cp.support@ubc.ca  

• Out of Province Rotations: Only Province names are required for Out of Province Rotations. This allows 
maximum flexibility for these rotations and reduces the number of rotations in your list. City names, clinical 
locations, and specializations are not required. There are times that you may need to provide additional 
information, such as fellowship names.  

• Linked Rotations: Please share and communicate if you believe that a rotation should be linked to another 
group.  

• Editing Existing Rotations: Currently there is not a form for editing an existing rotation. You can request a 
name change to an existing rotation by emailing cp.support@ubc.ca  

• For additional resources, please visit the PGME Hub. 

Clinical Locations List 
A physical space where learning takes place. Example. Hospital, Clinic, Office 
 
Clinical Specialties List 
A recognized and standard medical treatment-related specialty within a physician practice, clinic, or 
hospital. 
 
 

mailto:cp.support@ubc.ca
mailto:cp.support@ubc.ca
mailto:cp.support@ubc.ca
https://ubcca.sharepoint.com/teams/ubcMEDP-gr-PGMEHubIntranet/SitePages/Admin%20Systems/PGME%20Projects,%20Systems/PGME%20Projects,%20Systems%20-%20Landing%20Page.aspx
https://med-fom-mednet.sites.olt.ubc.ca/files/2025/04/Clinical-Location-List_April-2025.pdf
https://med-fom-mednet.sites.olt.ubc.ca/files/2025/02/Clinical-Specialty-List_Feb-2025-1.pdf


Rotation Examples 
 

Rotation 
Category 

Clinical 
Location(s) 

Rotation 
Detail 

Rotation Type Rotation Name Rotation 
Abbreviatio
n 

Standard 
Rotation 

1 Primary  None Core Internal Medicine 
| | Vancouver 
General Hospital | 
| | 

IM | | VGH 
| | | 

Longitudinal 
Rotation 

2 Primary Surrey, 
Alliance Clinic 

Elective Family Medicine | 
Longitudinal: 
Alliance Clinic: 
Surrey | Private 
Practice/Office: 
Surrey Memorial 
Hospital | | | 
Elective 
 
 

FM | Long: 
Alliance 
Clinic: 
Surrey | 
PPO: SMH | 
| | E 

Rural Rotation 1 Primary 1 
Alternate 

Vernon, Clinic Core Family Medicine | 
Rural: Clinic: 
Vernon| Private 
Practice/Office | 
Vernon Jubilee 
Hospital | | Core 
 

FM | Rural: 
Clinic: 
Vernon | 
PPO | VJH | 
| C 

Non-Clinical 
Research 
Rotation  

1 Primary, 1 
Call 

None None Emergency 
Medicine | Non-
Clinical Research | 
St. Paul’s Hospital 
| | Mount St. 
Joseph’s Hospital |  

EMERG | 
NCRES | 
SPH | | 
MSJH | 

Clinical 
Research 
Rotation 

1 Primary, 2 
Alternate, 1 
Call 

None Elective Urology | Clinical 
Research | 
Richmond Hospital 
| Vancouver 
General Hospital: 
St. Paul’s Hospital 
| Mount St. 
Joseph’s Hospital | 
Elective 

UROL | 
CRES | RHS 
| VGH: SPH 
| MSJH | E 

Placeholder NULL Elective None Placeholder | 
Elective 

Placeholder 
| Elective 
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