
Important Info for Event Organizer
If you have a recurring session, verify your rooms and Meeting IDs for each date under the Recurring Details section below.
Visit RoomFinder for important access information (e.g., access codes, photos, in-room equipment.)
Please refer to Roles and Responsibilities of Event Organizers for tips and best practices.

FOM Booking Confirmation - Example

Date and Time:Wednesday, December 31, 2025 from 10:00 AM until 11:00 AM Canada British Columbia
Start Time (with setup):Wednesday, December 31, 2025 10:00 AM
End Time (with cleanup):Wednesday, December 31, 2025 11:00 AM

Resources

VC Rooms: LSC 1001 LT1 © Approved

Recurring Details

Rooms and Meeting IDs booked for recurring sessions may vary due to availability.
Please review each date for any variations to rooms booked and/or FoM Meeting ID digits.

If no recurrence is listed in the Recurring Details section, this booking is ad-hoc.

How to Join a Zoom Meeting

Step 1: Click on 'Join a Meeting' either on the in-room touchpad, the Zoom app, or visiting https://ubc.zoom.us
Step 2: Enter the 11 digit Zoom Meeting ID of a FoM or UBC Zoom.
Step 3: Click ‘Join' and when prompted, enter the passcode.

To join a Zoom meeting using a telephone: Dial +1 778 907 2071 and enter the Meeting ID when prompted.

Please note the following when joining a FoM Zoom meeting:

The Meeting ID digits can be found above in the Resources section.
The passcode for attendees is the last 6 digits.
The passcode for Hosts (i.e., the Host Key) is the first 6 digits.
FoM Zoom IDs are always active and shared between groups. Do not share joining information via public channels (e.g., social
media.)

For information on Host controls please refer to Zoom Support - Host Controls.

Note: For privacy and cybersecurity reasons, certain user settings are locked for FoM Zoom IDs.

Recording

Users are responsible for starting their own recordings under the following conditions:

In a self-connect academic learning space (name will contain ‘SC’)
In a virtual-only session
In a session taking place outside business hours (Mon-Fri 7am-5pm)

Please review the in-room guide for instructions. More information about recording services can be found on our website.

Contact Information

Booked By: Resource Coordination Team
Requested By: Shirley Yee
Requested For: Alicia Horner

Additional Information

Need to make a change to your booking? Email us at fom.resourcecoordination@ubc.ca or call 1-877-266-0666 (option #3.)

Booking Terms & Conditions

https://rooms.med.ubc.ca/find/rooms
https://mednet.med.ubc.ca/resources/room-booking/how-to-meet/roles-and-responsibilities-for-event-coordinators/
https://ubc.zoom.us/
https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0065164
https://mednet.med.ubc.ca/resources/it/collaboration-services/recordings/
https://mednet.med.ubc.ca/resources/room-booking/find-a-room/terms-conditions/

